Gopalan National School
Instructions for Online Final Exams– March 2021
1) Every Exam will take place in Ms Team Platform  in two parts:
a) Paper I – From 11:00 AM to 12.00 PM
b) Paper II - From 12:50 PM to 2:00 PM 
2) Students should join the meeting in the class link   prior  to the scheduled timing i.e. at 10:50 AM for Paper I and at 12:40 PM for Paper II.
3) Meeting link will remain the same for all classes i.e. the link used for regular classes by the class teachers.
4) All papers will be scheduled in the exam team    .
5) Question Paper format will be
a) Paper I - MCQ’s /Objective type questions (M.M. – 40).   
b) Paper  II-  Subjective  (MM.-40)
6) Paper II will be a pen and paper exam .Training on “How to scan and submit “ will start from 8th Feb onwards. Schedule for the training is as follows
a) 8th Feb 2021 (Monday)- Training for Class- VI A, Vi D, VII A, VII C, Time:12:00 PM
b) 9th Feb (Tuesday)- Training for Class VI B, VI E, VIIB, VII D Time:12:00 PM
c) 10TH Feb (Wednesday)- Training for Class VI C, VI F, VII F, VII E Time:12:00 PM
d) 11TH FEB- Doubt clearing session Time: 12:00 PM
7) Duration of both the exam will be 1 hour( 60 minutes) each.
8) Students have to “TURN IN “ their responses on/before 12:00 PM for Session I Paper and on/before 2:15 pm  for Session II Paper(15 minutes extra has been provided for scanning and submitting). After the “TURN IN”  students will not be able to see the Test paper .
9) Only one response per student will be accepted 
10) WEBCAM has to be “ON” throughout during the exam.
11) Two online mock tests will be conducted to give a hand on experience to students. Details of mock tests are as follows:
a) First Mock Test -15th February 2021(Monday) Duration 1 hour starts at 11:30 AM
b) Second Mock Test -22nd February 2021  (Monday) Duration 1 hour starts  at 11:30 AM.
c) Students are requested to login 10 minutes prior to scheduled time on these two days i.e. by 11:20 AM
12) Please make arrangement for your ward to sit for Term Exam in a quiet, noise- free area of the house. 
13) [bookmark: _GoBack]Kindly help your wards in navigating the MS team platform or to handle any technical issues ONLY. Please motivate them to appear for the examinations in a fair manner.
 
Looking forward for your support & cooperation.




FREQUENTLY ASKED QUESTION REGARDING ONLINE EXAM


1. What If student faces any difficulty to login the MS Teams just before the exam?
You can reach out to Mr. Mubarak on -   9901017402

2. What if there is an interruption in network continuity during exam time?
Try to fix up the issues by changing the internet connection to a mobile hot spot. The exam has been scheduled for 1 hour considering all these issues in mind.  

3. What if student logs in late for the exam?
Student has to finish the exam on scheduled time only.

4. Can I change my choice of answer or can I edit my answer before submitting?
Yes, student can change /edit the answer before submitting.


5. How will students write their second/third language tests?
These exams will be conducted on MCQ pattern.

6. What if student forgets/unable to “TURN IN” (submit) the MS form (exam sheet) by scheduled time?
If student is unable to submit the form for any reason kindly reach out to the class teacher/ Mubarak sir.

7. What if my form doesn’t open when the exam starts?
It could be an issue with the internet bandwidth. Please wait for some time. Try logging in/ logging out. Still doesn't work please reach to Mubarak sir

8. How will a student do calculations/rough work for subject like Maths & Science?
Student can use rough sheets to work out the problems.

